
Grade: Salary Range: 

Duties and Responsibilities:

Qualifications and Education

Job Title:

: 1015 Half Street SE, Washington DC, 20003 

: dchr@dc.gov 

: (202) 442-9700 

Job Summary:


	Agency Name: DMPED
	Text1: Business Development Specialist (Great Streets)
	Text2: 14
	Text3: $105,730-$136,208
	Text4: The incumbent serves as a senior Business Development Specialist, serving in the role of the Great Streets Manager, working to successfully implement the goals of the Great Streets Initiative and the strategic plan of the Business Development unit. A successful Great Streets Manager will mange the operations of the Great Streets program, coordinate business development promotion, collaborate with DC agencies that support small businesses, and brand/market the great streets corridors.  The incumbent of this position will work closely with the Director of Business Development.

	Text5: •Effectively manage a commercial economic development grant program within a DC Government agency from solicitation to post-award evaluation.
• Develop strategies that support small businesses and local retail in the District.
• Monitor grant awards to ensure that goals and deliverables are met, including conducting corridor walks to assess the performance of great streets grantees. 
• Effectively track and manage all grantee information and post-award evaluation reporting in a database (Smartsheet).
• Conduct business & retail outreach and engagement.
• Testify before Council about the Great Streets program on an as needed basis.
• Identify corridor-specific needs and facilitate strategic investments.
• Brand and market great streets corridors to attract other businesses and investments.
• Create and maintain robust partnerships with internal and external stakeholders. 
• Develop corridor specific branding. 
• Track and monitor business engagements and follow-up. 
• Keep track of legislative policy changes that pertain to business development along Great Streets corridors.
• Maintain and develop tools to measure and evaluate the progress of the Great Streets initiative.
• Support the promotion of the District as an ideal place for businesses to locate. 
• Other duties as assigned, which could include marketing, website development, and responding to general inquiries from companies interested in relocating to or expanding their presence in the District.
	Text6: • Experience managing grant programs.
• Experience managing a commercial economic development program.  
• Bachelor’s degree with focus in business, economics or related field preferred.
• Familiarity with the District of Columbia’s neighborhoods and business environment.
• At least 7 years of similar work experience.
• Familiarity with economic and community development including business attraction and retention, and marketing.
• Exceptional project management skills with a solid understanding of managing aspect of a project from start to finish. 
• Exceptional planning and organizing skills, with the ability to manage large-scale meetings and events.
• Strong attention to detail. 
• Team oriented and very collaborative.
• Effective oral and written communication skills. 
• Entrepreneurial thinking and skills are highly welcomed.
• Knowledge of statistical and analytical techniques applicable to economic and demographic data.
• Desire to leverage skills to serve the public interest required; interest in local economic and community development preferred
• Demonstrated advanced experience with Microsoft Word, Excel and PowerPoint is required. 



